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VSR Guideline 01

Purpose

With the increasing number of international students seeking research
opportunities at KAIST, systematic management based on standardized
procedures is required.

The International Office provides support for visiting student researchers,
including visa issuance, dormitory allocation, residence card and student ID
issuance, and guidance on campus facilities.

Eligibilty

Laboratory

e Must confirm the research topic does not involve National Core Technology.

o The lab supervisor confirms this through self-assessment.
o If unclear, the case must be referred to the Ministry of Trade, Industry,
and Energy (A A S AKX L) for official review (approximately 6 months).

e (Optional) May evaluate students based on creiteria such as:
o Minimum study period completed at home university
o English proficiency
o GPA 3.0 or higher

Student

e Must be currently enrolled at an overseas university and able to provide
documentation verifying enroliment status for the entire VSR period.

e Korean nationals enrolled in an overseas university are not eligible for the regular
VSR Program. Such applicatns should follow the individual invitation process
in next sesction

e Must not be from high-risk export control countries.
If applicable, pre-screening and specialized review are required (2-3 weeks).

e Must not be from FATF non-cooperative or poorly cooperative countries.
If applicable, potential financial restrictions (e.g., bank account limitations)
must be explained, and the student’s willingness to proceed confirmed.
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https://motie.go.kr/kor/article/ATCL0c554f816?mno=&pageIndex=1&rowPageC=0&schClear=on&startDtD=&endDtD=&searchCondition=1&searchKeyword=%EA%B5%AD%EA%B0%80%ED%95%B5%EC%8B%AC%EA%B8%B0%EC%88%A0
https://sanction.kosti.or.kr/home/nationHomeIndex.do
https://www.fatf-gafi.org/en/countries/black-and-grey-lists.html

VSR Guideline 02

Application Tracks

Visiting Student Researchers may begin their research on the

designated program start dates or on individually arranged dates.

1. Designated Start Dates

e Students are formally enrolled in the VSR program participants and hold
intern status KAIST. They are required to pay a registration fee of USD
350, which covers administrative processing, KAIST account setup, and
participation in the official orientation.

e Students are eligible for KAIST dormitory housing, depending on room
availability.

® An orientation session is provided for all students beginning on the
designated dates. The session includes important information about

campus life, research conduct, and administrative procedures.

—— Go to page 3

2. Individually Arranged Dates

e Students are accepted as individually invisted intern by the hosting lab.
The hosting lab handles the KAIST account setup directly, and therefor no
registration fee is charged.

e Students are not eligible for KAIST dormitory housing and must arrange
their own accommodation.

e No group orientation is provided. Students are advised to seek guidance
from their host laboratory regarding administrative procedures, research

policies, and available campus resources.

—— Go to page 4
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VSR Guideline 03

Procedure

For Designhated Start

e Application deadline: 3 months prior to the designated program start date.
Refer to the official VSR webpage for specific deadlines.
e Duration: Maximum 1 year.

Process Overview

Step

Description

1. Lab Approval
Student <> Lab

Lab reviews student eligibility such as enrollment
status, nationality, export control compliance and
confirms research topic, duration, supervision.

2. Online Registration
Student > IRT

Student completes online VSR registration via 10
website, uploads required documents, and pays
program fee.

3. Visa Application
Student < ISSS

Student applies for D-2-5 visa at home country’s
diplomatic mission with support from lab and ISSS.
*IRT issues Acceptance Letter if required.

4. Onboarding
Student < ISSS

Upon visa approval, student completes health
check-up, receives dormitory allocation (if applicable)
and subscribes traverler's insurance.

5. During & After Stay
Student <> Lab <> ISSS

ISSS provides orientation and distributes student ID
which serves as access key for affiliated laboratory.
Before departure, student submits clearance form.
*IRT issues Certificate of Participation if required.
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VSR Guideline

For Individually Arranged Start

For students who do not begin their visit on the designated program start dates,
the following process must be followed separately from the regular VSR
program. This process also applies to Korean nationals who wish to conduct
research at KAIST as individually invited interns.

Process Overview

Step

Description

1. Lab Approval
Student <> Lab

Lab reviews student eligibility such as enroliment
status, nationality, export control compliance and
confirms research topic, duration, supervision.

2. Visa Application
Student <> Embassy

Student applies for D-2-5 visa at the Korean Embassy in
their home country. If a KAIST president's seal is
required, hosting lab staff may request it via ERP system.

3. KAIST Account Setup
Student < Lab

Lab staff requests student ID number through ERP
system(ERP StA> SHA > SR MM > EHCSH W E R ).
After issuance, submit the ID card request to the Safety
Team.

4. Onboarding
Student

Upon visa approval, student arranges accommodation
and informs the hosting lab of the arrival date.

5. During & After Stay
Student <> Lab

Lab conducts orientation, provides the ID card, and
supervises the studnet's research.
*IRT issues Certificate of Participation if required.
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VSR Guideline 05

Research Allowance

® For students holding a D-2-5 visa, it is possible to provide a research
allowance under the category of living expenses.

e The term “Research Allowance" refers to the payment made to a D-2-5 visa
holder for participation in research projects, in accordance with the Ministry of
Justice’s Immigration and Residency Management Guidelines(H3252 ArS2Z 2t
2| 3! HF22|X|E). This is distinct from the “Research Stipend” used in national
research development projects(Z7tH7HE AHS| HP4E).

e The amount provided for living expenses must not exceed the limit approved
by the immigration office. Please note that the approved limit may vary
depending on current immigration policies. For inquiries regarding immigration
policy, please contact the immigration office at +82-042-862-8829.

e \When executing reserach allowance expense, the budget items must be

coordinated in advance with the Office of Research Affairs and spent under
the responsibility of the hosting laboratory professor.

Note

® The hosting lab is responsible for the safety, supervision, and overall
management of its visiting student researchers.

e |D card will be limited to affiliated laboratory and department buildings,
assigned dormitory, library, International Center (W2-1), and other buildings
with shared facilities

e \/SR students are not permitted to take credit-bearing courses, as this
requires a different visa type. Attending courses as an auditor without credit

may be possible with prior approval from the course professor.

e To extend or change the visit period, the lab must first check the student’s
visa status and submit an official request to the International Relations Team.
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e Appication / Systerm Error: irt@kaist.ac.kr
e Campus Life (Visa, Dormiotry, etc): issst@kaist.ac.kr




